Pakisaman International Services & Technologies (PISTECHS) PVT LTD

Introduction:

Pakisaman International Services & Technologies (PISTECHS) PVT LTD is committed
to cultivating a thriving, inclusive, and ethically driven work environment within the
dynamic realms of technology and marketing. Our extensive policies are
meticulously crafted to uphold the principles of professionalism, integrity, and
diversity while fostering employee welfare and organizational excellence.

1. Equal Employment Opportunity:

Pakisaman International Services & Technologies (PISTECHS) PVT LTD embraces
diversity as a cornerstone of innovation and growth. We staunchly adhere to
principles of equal employment opportunity, ensuring that all employment
decisions are based on merit, qualifications, and business needs rather than on
characteristics such as race, color, religion, sex, national origin, age, disability,
sexual orientation, gender identity, or any other protected status. We are
committed to creating an environment where every employee feels valued,
respected, and empowered to contribute their unique perspectives and talents.

2. Code of Conduct:

Central to our corporate ethos is a steadfast commitment to ethical conduct and
integrity in all aspects of business. Our code of conduct serves as a compass
guiding employees to uphold principles of honesty, accountability, fairness, and
respect in their interactions with colleagues, clients, partners, and the broader
community. Employees are expected to maintain confidentiality, avoid conflicts of
interest, and adhere to legal and ethical standards at all times, thereby upholding
the reputation and integrity of Pakisaman International Services & Technologies
(PISTECHS) PVT LTD.

3. Workplace Safety:

The health, safety, and well-being of our employees are paramount at Pakisaman
International Services & Technologies (PISTECHS) PVT LTD. We are dedicated to
providing a safe and healthy work environment by adhering to stringent safety
standards, implementing robust safety protocols, and providing comprehensive
safety training to employees. Employees are encouraged to proactively identify
and report safety hazards, participate in safety initiatives, and prioritize their own
safety as well as that of their colleagues.

4. Confidentiality and Data Protection:

In an era where data is a critical asset, Pakisaman International Services &
Technologies (PISTECHS) PVT LTD places utmost importance on safeguarding
confidential information and protecting data privacy. Employees are entrusted with
the responsibility of preserving the confidentiality of company information, client
data, and proprietary technology. Stringent protocols are in place to prevent
unauthorized access, disclosure, or misuse of sensitive information. Additionally,
employees are required to comply with data protection laws and regulations, such
as the General Data Protection Regulation (GDPR), and adhere to company
policies governing data handling and security.



5. Use of Company Resources:

Pakisaman International Services & Technologies (PISTECHS) PVT LTD provides
employees with access to a range of resources, including technology, facilities, and
intellectual property, to facilitate their work responsibilities. While employees are
encouraged to utilize these resources to enhance productivity and innovation, they
are expected to do so responsibly and in accordance with company policies.
Misuse or abuse of company resources, including excessive personal use, can
compromise productivity, security, and operational efficiency, and may result in
disciplinary action.

6. Anti-Harassment and Discrimination:

Pakisaman International Services & Technologies (PISTECHS) PVT LTD is
unequivocally committed to maintaining a work environment free from
harassment, discrimination, and retaliation. We prohibit any form of harassment or
discrimination based on protected characteristics, including but not limited to race,
color, religion, sex, national origin, age, disability, sexual orientation, or gender
identity. We provide avenues for employees to report incidents of harassment or
discrimination confidentially and ensure that complaints are promptly and
thoroughly investigated, with appropriate action taken to address and prevent
recurrence.

7. Social Media and Online Conduct:

As ambassadors of Pakisaman International Services & Technologies (PISTECHS)
PVT LTD, employees are expected to uphold the company's reputation and values
in both their professional and personal conduct, including their online presence.
While employees have the right to express themselves freely on social media and
other online platforms, they must do so responsibly and in a manner that reflects
positively on Pakisaman International Services & Technologies (PISTECHS) PVT LTD.
Any online activity that could harm the company's reputation, breach
confidentiality, or violate company policies is strictly prohibited.

8. Conflict Resolution:

At Pakisaman International Services & Technologies (PISTECHS) PVT LTD, we
recognize that conflicts may arise in the workplace and are committed to resolving
them in a fair, transparent, and constructive manner. Employees are encouraged
to address conflicts or concerns directly with the parties involved or through
designated channels, such as their supervisor or the HR department. Management
is dedicated to providing support and guidance throughout the conflict resolution
process, fostering a culture of open communication, collaboration, and mutual
respect.

9. Compliance with Laws and Regulations:

Pakisaman International Services & Technologies (PISTECHS) PVT LTD expects all
employees to comply with applicable laws, regulations, and industry standards
relevant to their roles and responsibilities. This includes but is not limited to laws
pertaining to labor, health and safety, intellectual property, privacy, and data
protection. Employees are responsible for staying informed about relevant legal
requirements and seeking guidance from management or legal counsel as
needed. Non-compliance may result in disciplinary action, up to and including
termination of employment.



10. Dress Code and Punctuality:

Dress Code:

Pakisaman International Services & Technologies (PISTECHS) PVT LTD maintains a
professional dress code reflective of our commitment to excellence and
professionalism. While specific attire requirements may vary depending on job
duties, client interactions, and company culture, employees are expected to
present themselves in a manner that is neat, professional, and appropriate for their
role. Management may provide guidance on acceptable attire for different
occasions or events, ensuring that employees represent Pakisaman International
Services & Technologies (PISTECHS) PVT LTD with pride and professionalism.
Punctuality:

Punctuality is fundamental to maintaining operational efficiency, productivity, and
client satisfaction at Pakisaman International Services & Technologies (PISTECHS)
PVT LTD. Employees are expected to arrive punctually for their scheduled shifts,
meetings, and appointments. Tardiness not only disrupts workflow and productivity
but also reflects poorly on professionalism and reliability. In instances of tardiness:

® Employees who arrive up to 15 minutes late will be considered half-day absent
for that particular day.

® Employees who arrive 30 minutes late or more will be considered absent for
the entire day.

® Exceptions to this policy may be granted for extenuating circumstances,
provided that employees communicate promptly with their supervisor or the
HR department to explain the delay.

® Absent after/before the holiday will mark holidays into absent aswell.

Conclusion:

By embracing and adhering to these detailed policies, employees contribute to a

positive, inclusive, and high-performing work environment at Pakisaman

International Services & Technologies (PISTECHS) PVT LTD. It is incumbent upon

every employee to familiarize themselves with these policies, uphold them in their

daily conduct, and serve as stewards of Pakisaman International Services &

Technologies (PISTECHS) PVT LTD' values and reputation. Management is

committed to providing ongoing support, training, and resources to ensure that all

employees understand and adhere to company policies, fostering a culture of

excellence, integrity, and mutual respect.



